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 INPUT DATA
 1Celebrity Addresses
 ACTIVITY
 RECORD #First Name Last Name Management
 CompanyStreet Address City State Zip
 1 Miley Cyrus Endeavor Entertainment
 9601 Wilshire Blvd., 3rd Floor
 Beverly Hills CA 90212
 2 Miranda Cosgrove Endeavor Entertainment
 9601 Wilshire Blvd., 3rd Floor
 Beverly Hills CA 90212
 3 Dakota Fanning Osbrink Talent Agency
 4343 Lankershim Blvd., Suite 100
 Universal City CA 91602
 4 Selena Gomez Hollywood Records, Inc.
 500 S. Buena Vista Street
 Burbank CA 91521
 5 Ashton Kutcher Entertainment 1801 Century Park E., Suite 700
 Los Angeles CA 90067
 6 Taylor Lautner Management 360
 9111 Wilshire Blvd.
 Beverly Hills CA 90210
 7 Demi Lovato Hollywood Records, Inc.
 500 S. Buena Vista Street
 Burbank CA 91521
 8 Britney Spears 42 West 11400 W. Olympic Blvd., Suite 1100
 Los Angeles CA 90064
 9 Cole Sprouse Endeavor Entertainment
 9601 Wilshire Blvd., 3rd Floor
 Beverly Hills CA 90212
 10 Dylan Sprouse Endeavor Entertainment
 9601 Wilshire Blvd., 3rd Floor
 Beverly Hills CA 90212
 2
 New SkillsNew SkillsNew SkillsNew SkillsNew Skills
 1. Create a database.
 2. Name and save a database.
 3. Create a table.4. Defi ne a database
 table structure.5. Save a table.6. Adjust column
 widths.7. Change the
 page setup to landscape.
 8. Print a table.
 Activity OverviewActivity OverviewActivity OverviewActivity OverviewActivity Overview
 For many people, especially teens, writi ng to famous people is a hobby. Fans hope to get responses to their lett ers. Fanmail.biz is a Web site that
 holds more than 50,000 celebrity addresses. The site includes addresses for actors, actresses, singers, dancers, models, authors, directors, sports fi gures, music groups, and more. People who have used an address from the Web site to write to a celebrity and received a response from the celebrity provide feedback on the site about the response ti me and what they received from the celebrity, such as an autograph.
 The following acti vity illustrates how a database can be used to organize an address book of various celebriti es.
 Celebrity Addresses1
 InstructionsInstructionsInstructionsInstructionsInstructions
 1. Create a NEW database.
 2. Name the database ADDRESSES.
 3. Create a NEW table in Design View.
 4. Set up the database table by using the database structure provided below.
 Database Structure
 FIELD NAME DATA TYPE
 First Name Text
 Last Name Text
 Management Company Text
 Street Address Text
 City Text
 State Text
 Zip Text
 5. Save the table as CELEBRITY without defi ning a primary key.
 6. Go to Datasheet View and enter the data for each record as shown.
 7. Adjust the Field Name column widths as necessary.
 8. Resave the table.
 9. Carefully proofread your work for accuracy.
 10. Change the page setup to landscape orientati on.
 11. Print a copy of the CELEBRITY table if required by your instructor.
 NEW SKILL
 NEW SKILL
 NEW SKILL
 NEW SKILL
 NEW SKILL
 NEW SKILL
 NEW SKILL
 NEW SKILL
 ACTIVITY
 Acti vity Layout
 New Skillslists the new skill or skills
 being reinforced.
 Activity Overview Provides a description of each activity highlighting the database(s) to be produced.
 Instructions Provides the step-by-step instructions for completing each activity.
 Input Data includes data for the reader to input or reference for each activity.
 New Skill Indicator identifi es an instruction that
 includes a new skill reinforced in an activity.
 Reference Box illustrates information needed to complete the activity.
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 Activity OverviewActivity OverviewActivity OverviewActivity OverviewActivity Overview
 Shopping has never been easier. With a few clicks of a mouse, you can enter a virtual shopper’s paradise with access to the same products you would
 fi nd in “brick and mortar” stores without ever having to leave your home. Well-made, aff ordable, trendy, clothing for teens can be found at a myriad of sites. There’s something out there for every size, shape, and style. So, for the look you want at prices you’ll love, log on and start shopping!
 The following acti vity illustrates how a database can be used to hold data about the headquarters of online retail stores and how to use an input mask to create a predefi ned format for a specifi c fi eld. An input mask ensures that you enter and display data only in the format that you want for a parti cular fi eld.
 New SkillsNew SkillsNew SkillsNew SkillsNew Skills
 1. Create an Input Mask.
 InstructionsInstructionsInstructionsInstructionsInstructions
 1. Create a NEW database.
 2. Name the database ONLINE RETAIL STORES.
 3. Create a NEW table in Design View.
 4. Set up the database table by using the database structure provided below.
 Database Structure
 FIELD NAME DATA TYPE
 Store Name Text
 Street Address Text
 City Text
 State Text
 Zip Text
 Phone Number Text
 Web site Hyperlink
 5. While sti ll in Design View, click on the Phone Number fi eld name.
 6. Click the Input Mask text box in the Field Properti es pane.
 7. Click on the Build butt on to the right of the Input Mask text box.
 8. Select the Phone Number Input Mask.
 9. Do not change the Input Mask.
 10. Store the data without the symbols in the mask.
 11. Click on Finish.
 10 Online Retail Stores
 NEW SKILL
 ACTIVITY

Page 5
                        

25
 12. Save the table as RETAIL STORES HEADQUARTERS INFO without defi ning a primary key.
 13. Go to Datasheet View and enter the data for each record as shown.
 Note: If you try to enter parentheses, hyphens, or spaces while inputti ng the phone number data, you will get an error message.
 14. Adjust the Field Name column widths as necessary.
 15. Resave the table.
 16. Carefully proofread your work for accuracy.
 17. Change the page setup to landscape orientati on.
 18. Print a copy of the RETAIL STORES HEADQUARTERS INFO table if required by your instructor.
 Online Retail Stores 10ACTIVITY
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 iNPuT DATA
 10 Online Retail Stores
 RECORD # Store Name Street Address City State Zip Phone Number Web site
 1 Neiman Marcus 1618 Main Street
 Dallas TX 75201 (214) 743-7600 neimanmarcus.com
 2 Bergdorf Goodman
 625 Madison Avenue
 New York NY 10022 (800) 558-1815 bergdorfgoodman.com
 3 Macy's 7 W. 7th Street Cincinnati OH 45202 (513) 579-7000 macys.com
 4 Bloomingdale's 1000 3rd Avenue
 New York NY 10022 (800) 472-0788 bloomingdales.com
 5 Nordstrom 1617 6th Avenue
 Seatt le WA 98101 (888) 282-6060 nordstrom.com
 6 Saks Fift h Avenue
 12 E. 49th Street
 New York NY 10017 (877) 551-7257 saksfi ft havenue.com
 7 Target 1000 Nicollet Mall
 Minneapolis MN 55403 (800) 440-0680 target.com
 8 Old Navy 1 Harrison Street
 San Francisco
 CA 94105 (800) 333-7899 oldnavy.com
 9 Wet Seal 26972 Burbank Foothill Ranch
 CA 92610 (800) 735-7325 wetseal.com
 10 American Eagle Outf itt ers
 77 Hot Metal Street
 Pitt sburgh PA 15203 (412) 432-3300 ae.com
 11 Pac Sun 3450 E. Miraloma Avenue
 Anaheim CA 92806 (877) 372-2786 pacsun.com
 12 The Gap 2 Folsom Street San Francisco
 CA 94105 (650) 952-4400 gap.com
 13 JC Penney 6501 Legacy Drive
 Plano TX 75024 (972) 431-1000 jcpenney.com
 14 Wal-Mart 702 SW 8th Street
 Bentonville AR 72716 (800) 925-6278 walmart.com
 ACTIVITY
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 iNPuT DATA
 Online Retail Stores 10RECORD
 # Store Name Street Address City State Zip Phone Number Web site
 15 Delia's 50 W. 23rd Street
 New York NY 10010 (212) 590-6200 delias.com
 16 Sears 3333 Beverly Road
 Hoff man Estates
 IL 60179 (800) 732-7780 sears.com
 17 Aeropostale 112 W. 34th Street
 New York NY 10120 (646) 488-5410 aeropostale.com
 ACTIVITY
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 New SkillsNew SkillsNew SkillsNew SkillsNew Skills
 1. Use the Find and Replace command.
 Activity OverviewActivity OverviewActivity OverviewActivity OverviewActivity Overview
 Twitt er, a real-ti me informati on network, is the best way to discover what’s new in your world. “Tweets” are small bursts of informati on, comparable to
 a newspaper headline, that provide additi onal informati on on a topic of interest to you in the rich details pane. You don’t have to tweet to enjoy Twitt er; you can just listen in and get the latest informati on on what interests you.
 The following acti vity illustrates how a database can be used to hold data about the most followed people on Twitt er and how to use the Find and Replace command to change informati on on that list.
 11
 InstructionsInstructionsInstructionsInstructionsInstructions
 1. Create a NEW database.2. Name the database TWITTER.3. Create a NEW table in Design View.4. Set up the database table by using the database structure provided below.
 Database Structure
 FIELD NAME DATA TYPE
 Name Text
 Screen Name Text
 Number of Followers Number (Format to Standard Format and 0 Decimal Places)
 Joined Text
 5. Save the table as MOST FOLLOWED TWITTERHOLICS without defi ning a primary key.
 6. Go to Datasheet View and enter the data for each record as shown. 7. Adjust the Field Name column widths as necessary.8. Resave the table.9. Carefully proofread your work for accuracy.
 10. Print a copy of the MOST FOLLOWED TWITTERHOLICS table if required by your instructor.
 11. Use the Find and Replace command to fi nd all Twitt erholics who joined 24 months ago and replace 24 months ago with two years ago.
 12. Print a new copy of the MOST FOLLOWED TWITTERHOLICS table if required by your instructor.
 13. Do not save the changes to the design of the MOST FOLLOWED TWITTERHOLICS table.
 Twitt er
 NEW SKILL
 ACTIVITY
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 iNPuT DATA
 11Twitt er
 RECORD # Name Screen Name Number of Followers Joined
 1 Lady Gaga ladygaga 7117815 32 months ago
 2 Britney Spears britneyspears 6283804 26 months ago
 3 Justi n Bieber justi nbieber 6089394 20 months ago
 4 Ashton Kutcher aplusk 6056540 22 months ago
 5 Barack Obama BarackObama 5917051 45 months ago
 6 Ellen DeGeneres TheEllenShow 5464900 28 months ago
 7 Kim Kardashian KimKardashian 5376974 20 months ago
 8 Taylor Swift taylorswift 4629345 24 months ago
 9 Katy Perry katyperry 4619121 21 months ago
 10 Oprah Winfrey Oprah 4567841 22 months ago
 11 Ashley Tisdale ashleyti sdale 3742701 24 months ago
 12 John Mayer johncmayer 3720079 22 months ago
 13 Ryan Seacrest RyanSeacrest 3653001 27 months ago
 14 50cent 50cent 3576481 23 months ago
 15 Shakira shakira 3497209 18 months ago
 16 Mariah Carey MariahCarey 3481973 22 months ago
 17 Justi n Timberlake jti mberlake 3474761 20 months ago
 18 The Real Shaq TheRealShaq 3341332 24 months ago
 19 Demi Moore Mrskutcher 3186058 22 months ago
 20 iamdiddy iamdiddy 3051666 23 months ago
 21 Paris Hilton ParisHilton 3029244 20 months ago
 22 Jimmy Fallon jimmyfallon 2968227 28 months ago
 23 Chelsea Handler chelseahandler 2767150 22 months ago
 24 Demetria Lovato ddlovato 2665565 21 months ago
 25 Lance Armstrong lancearmstrong 2630138 26 months ago
 26 Perez Hilton PerezHilton 2629508 22 months ago
 27 Alicia Keys aliciakeys 2623576 19 months ago
 28 Luciano Huck huckluciano 2513918 18 months ago
 29 Selena Gomez selenagomez 2309628 21 months ago
 30 Tony Hawk tonyhawk 2241488 21 months ago
 ACTIVITY
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 New SkillsNew SkillsNew SkillsNew SkillsNew Skills
 1. Find records using a wildcard character.
 Activity OverviewActivity OverviewActivity OverviewActivity OverviewActivity Overview
 The Social Security Administrati on Web site (socialsecurity.gov) lists popular baby names by year for all years dati ng back to 1880. You can also check
 the popularity of a parti cular name and research the top names by state. This database assignment includes the 10 most popular male baby names and the 10 most popular female baby names for the year 2010.
 The following acti vity illustrates how a database can be used to hold informati on on popular names and how to fi nd a record when you only know part of a fi eld entry.
 12
 InstructionsInstructionsInstructionsInstructionsInstructions
 1. Create a NEW database.
 2. Name the database BABY NAMES.
 3. Create a NEW table in Design View.
 4. Set up the database table by using the database structure provided below.
 Database Structure
 FIELD NAME DATA TYPE
 Rank Text
 Male Name Text
 Female Name Text
 5. Save the table as TOP 20 NAMES without defi ning a primary key.
 6. Go to Datasheet View and enter the data for each record as shown.
 7. Adjust the Field Name column widths as necessary.
 8. Resave the table.
 9. Carefully proofread your work for accuracy.
 10. Print a copy of the TOP 20 NAMES table if required by your instructor.
 11. Use the Find command to fi nd all Male Names that begin with the lett er J.
 Note: While positi oned in the Male Name fi eld, type J* in the Find What: box.
 12. Have your instructor verify the fi nd.
 13. Use the Find command to fi nd all Female Names that begin with the lett er A.
 Note: While positi oned in the Female Name fi eld, type A* in the Find What: box.
 14. Have your instructor verify the fi nd.
 Baby Names
 NEW SKILL
 ACTIVITY
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 iNPuT DATA
 12Baby Names
 RECORD # Rank Male Name Female Name
 1 1 Jacob Emma
 2 2 Michael Isabella
 3 3 Ethan Emily
 4 4 Joshua Madison
 5 5 Daniel Ava
 6 6 Alexander Olivia
 7 7 Anthony Sophia
 8 8 William Abigail
 9 9 Christopher Elizabeth
 10 10 Matt hew Chloe
 ACTIVITY
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 Activity OverviewActivity OverviewActivity OverviewActivity OverviewActivity Overview
 Launched in 2000, eBooks.com sells books in electronic format to customers all over the world in more than 50 categories – fi cti on, computers, current
 events, music, nature, technology, and travel, to name a few. With a catalog of over 100,000 books, eBooks.com is currently the largest retailer of downloadable books on the Web.
 The following acti vity uses informati on from the Top Selling eBooks in the category of Science Ficti on as of December 10, 2010. In this acti vity, you will apply changes to the font, the font size, and a fi eld name within a table.
 New SkillsNew SkillsNew SkillsNew SkillsNew Skills
 1. Format the font and point size within a table.
 2. Rename a fi eld.
 InstructionsInstructionsInstructionsInstructionsInstructions
 1. Create a NEW database.
 2. Name the database eBOOKS.
 3. Create a NEW in Design View.
 4. Set up the database table by using the database structure provided below.
 Database Structure
 FIELD NAME DATA TYPE
 Author Text
 Title Text
 Purchase Price Currency
 5. Save the table as eBOOKS without defi ning a primary key.
 6. Go to Datasheet View and enter the data for each record as shown.
 7. Select the enti re table and change the font from the default to Verdana and the font size to 14 point.
 8. Adjust the Field Name column widths to account for the larger font size.
 9. Go to the Design View of the eBOOKS table. Rename the “Purchase Price” fi eld to “Retail Price.”
 10. Resave the table.
 11. Carefully proofread your work for accuracy.
 12. Print a copy of the eBOOKS table if required by your instructor.
 13 eBOOKS
 NEW SKILL
 NEW SKILL
 ACTIVITY
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 iNPuT DATA
 eBOOKS 13RECORD # Author Title Retail Price
 1 George Zebrowski Brute Orbits 9.99
 2 Aldous Huxley Brave New World 8.99
 3 Carrie S. Masek A Dragon's Tail 5.99
 4 Jay Greenstein Wizards 5.99
 5 James Scott DeLane Iceworld 7.99
 6 Jack Campbell The Lost Fleet: Victorious 7.99
 7 Edwin L. Arnold Gulliver of Mars 3.99
 8 Darrell Bain and Tony Teora Alien Enigma 5.99
 9 Gail Z. Marti n The Summoner 5.99
 10 Robert Doherty Area 51 7.99
 11 Gail Z. Marti n The Blood King 5.99
 12 Gail Z. Marti n Dark Haven 5.99
 13 George R.R. Marti n A Game of Thrones 8.99
 14 Alex Archer The Dragon's Mark 5.99
 15 Various Classic Science Ficti on Collecti on 5.99
 ACTIVITY
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